
City of Virginia Beach 
Treasury Accountant III 

 

Department/Division City Treasurer - City Treasurer 
Job Type   Full Time 
Job Open Date:  1/24/23 
Application Deadline: 2/7/23 
 
The City of Virginia Beach Treasurer’s Office is responsible for the billing and collection of over $1 
billion in revenues from various sources including but not limited to taxes, licenses, fees, permits, 
and federal and state grants. The Treasurer’s Office is looking for a motivated, dynamic, detail-
oriented professional to join our team as an Accountant III. As a member of the Treasurer’s Office, 
the Accountant III is instrumental in ensuring that the City’s receivable and revenue collection 
systems reflect all transactions in an accurate, complete, and timely manner and in compliance with 
City, State, and Federal regulations. 
 
Job Duties: 

Perform complex reconciliations for multiple bank and technology systems’ accounts containing a 
high volume of transactions and large dollar amounts. Work with Finance and various other City 
departments to properly recognize revenues and resolve discrepancies. 
Research and analyze financial documents and records to develop schedules and auditable working 
papers on financial information such as property taxes or other financial data for independent 
auditors, City Council, and City departments. 
Prepare financial and compliance reports, including the monthly State Cardinal certification reports 
and the annual State Compensation Board budget. 
Review, approve, and report on the reconciliations of the daily cash received, bank deposits, tax 
exonerations and refunds, electronic funds transmission, and data transfers on daily, monthly, 
quarterly, and annual basis as required. 
Perform analyses of general ledger accounts, to include reconciliations of tax accounts receivables, 
liability accounts, and revenue accounts; make adjusting entries in the City’s Oracle ERP system to 
ensure the integrity of the financial system and compliance with accounting, federal, and state 
guidelines. 
Collaborate with information technology and financial business process teams to identify, diagnose, 
and resolve issues in the City's accounts receivable and payment systems. 
Perform monthly processing of financial transactions and financial reporting. 
Work independently to resolve complex issues related to reconciliations and revenue recognition. 
Provides excellent customer service while furnishing information related to billings, payments, and 
refunds to other city departments and the public. Maintains professionalism and communicates 
effectively with internal and external customers. 
Cross-train colleagues to provide adequate coverage during times of prolonged absences. 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by 
those duties described or less. Individual assignments will be determined by the supervisor based on 
then current workloads and department needs. 
Supervise staff in the accounting department. 
 
For a complete Job description and how to apply go to: 
https://phg.tbe.taleo.net/phg02/ats/careers/v2/viewRequisition?org=VBGOV&cws=37&rid=38848 
 


